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Data Management Report Samples 
• Characteristic Reports 

 Participant Characteristics (AEPARTCHAR) 
 Instructional Area Characteristics (AEPROGCHAR) 
 Exited Participant Characteristics (AEEXCHAR) 
 

• Follow Up Selection Report (AEFOLSEL) 
 
• Missing Data Report (AEMDR) 
 
• Participant Post Test Listing Report  (AEPOSTTEST) 
 
• Participant Active Enrollment Report  (AESER) 
 
• Provider Educational Gain Report  (PROVEDGAIN) 
 
• Simple Participant Listing Report  (SIMPLEPART) 

 
• Missing Monthly Attendance Summary (MISSATTEND) – Fiscal Agent User Level only 
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Participants Characteristics 

Registration:  A new filter option to schedule the 
report by ALL registration or by NRS criteria of only 
those participants who have a pre-test and 12 or 
more attendance hours 
 
A. Different characteristics of Adult Education 

populations 
 

B. A count of all participants registered during the 
report Program Year.  Count will vary based on 
the Registration filter used and time of year run. 
 

C. A count  of participants whose Registration is 
active within the Registration Date Range 
 

D. A count of participants who exited in the report 
Program Year with an Exit Status of Completed 
and does not Plan to Continue 
 

E. A count of participants who exited in the report 
Program Year with an Exit Status of Separated 
Before Completion.  This includes those with a 
System Exit. 
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Instructional Area Characteristics 

Registration:  A new filter option to schedule the report by ALL 
registration or by NRS criteria of only those participants who 
have a pre-test and 12 or more attendance hours 
 
A. List of various characteristic types 

 
B. A count of participants in the ABE instructional area 

 
C. A count of participants in the ESL instructional area 

 
D. A count of participants in the HSD instructional area 

 
E. A count of participants in the GED instructional area 

 
F. A count of participants in the Work Based Project Learner 

instructional area 
 

G. A count of participants in the Family Literacy Program 
instructional area 
 

H. A count of participants in the Workplace Literacy Program 
instructional area 
 

I. A count of participants in the Program for the Homeless 
instructional area 
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Exited Participant Characteristics 

Registration:  A new filter option to schedule the report by 
ALL registration or by NRS criteria of only those participants 
who have a pre-test and 12 or more attendance hours 
 
A. List of various characteristic types 

 
B. A count of participants who exited the program in the 

report Program Year 
 

C. A count of participants who exited in the report Program 
Year with an Exit Status of Completed and does not Plan to 
Continue 
 

D. A count of participants who exited in the report Program 
Year with an Exit Status of Separated Before Completion.  
This includes those who were System Exited. 
 

E. A count of participants who had one or more Educational 
gains 
 

F. A count of participants who attained one or more cohorts 
 

G. A count of participants who attained one or more primary 
and secondary goals 
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Follow Up Selection 

1. Separated out by Measured Cohorts 
2. The Program Year in which Follow Up is due 

 Both Retain Employment and Postsecondary Year #2 follow up may be due for the prior Program Year 
3. Indicates if this Participant has already been contacted with either No data, Complete, Unable to Contact, or Refused to 

Participate 
4. Indicates if the Cohort was attained with: 

 Y for Yes 
 N for No 
 Blank for No data, Unable to Contact, or Refused to Participate 

5. Indicates the earliest date the Follow Up survey can be completed 
6. Indicates the last date the Follow Up survey can be completed 
7. Clicking on the name link will navigate to the Participant’s Follow Up screens 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 

• Program Exit 
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Missing Data Report 

1. A row will display for each missing data item 
 Follow Up Cohorts will also display the appropriate Contact dates 
 Missing attendance will not appear in these rows due to attendance displaying in its own column 

2. Displays MAERS data entry dates 
 Data cannot be entered past the Enter by date 
 Dates vary based on the type of missing data 
 Click on the Enter by link to navigate directly to the screen needing the data 

3. Report PY Attendance Hours:  0 indicates attendance is missing for classes within the Instructional Area listed 
4. Exit Date:  A Program Exit date will display if the Participant has been exited from the program 
5. Clicking on the name link will navigate to the Participant’s Registration screen 
 

 

Requirement: 
• Enrollment in 

one or more 
classes during 
the report year 
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Participant Post Test Listing 

1. A Participant can have up to two Pre and Post-Tests per year;  One in the ABE/ASE Instructional Area and one 
in the ESL Instructional Area.  A row will display for each Instructional Area. 

2. Registration Date:  Displays both new registrations and continuing registrations  
3. PRE Test:  Displays the type of Pre-Test that was entered into MAERS 
4. PRE Test Date:  Displays the date of the Pre-Test 
5. Cumulative Attendance Hours:  Displays the total hours for the Participant in that specific Instructional Area 
6. Eligible to POST test:  Displays a Yes or No indicating if the Participant has enough cumulative attendance 

hours to Post-Test.  This is determined by the Pre-Test type. 
 If a No displays but the Participant did attain their GED or HSD with at least 12 hours of attendance, 

they may qualify for a Waiver 
7. POST Test Date:  If a Post-Test was already entered into the MAERS, the date will display 
8. Waiver:  If the Participant was given a Post-Test waiving the minimal test requirement hours, a Yes will display 
9. Clicking on the name link will navigate to the appropriate Participant screen 

Requirement: 
• Pre-Test 
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Participant Active Enrollment 

1. Registration Date:  Displays both new registrations and continuing registrations from previous program years 
2. Exit Date:  A Program Exit date will display if the Participant has been exited from the program 
3. Assessments:  Both Pre and Post-Test information will display 

 Beginning and Ending EFL with show a Gain or Loss 
 Hours Between Tests indicates how many attendance hours have been entered since the Pre-Test date 

Note:  If no assessment is entered, this row will not display 
4. Cohorts:  The appropriate Automatic Cohorts will display based on Educational and Employment status in the Registration and/or at Exit 

 Report PY:  Provides which year the Follow Up measurement will be reported.  Employment Follow Up can take place in the following 
Program Year. 

 The following columns will provide the Cohort and the attainment information 
Note:  If still active, the Cohort row will not display 
5. Clicking on the name link will navigate to the Participant’s Registration screen 

 

Requirement:   
• Enrollment in one or more 

classes during the report 
year 

 

9 



Provider Educational Gain 

Registration:  A new filter option to schedule the report by ALL registration or by NRS criteria of only those participants who 
have a pre-test and 12 or more attendance hours 
A. Educational Functioning Level from the Pre-Test 
B. A count of participants:  Count will be based on the Registration Filter 
C. Total attendance hours for the participants in the beginning EFL 
D. Average attendance hours per participant by EFL.  (column C / column B) 
E. A count of participants with both a pre and post-test for the report Program Year 
F. Percentage of participants receiving both a pre and post-test by EFL.  Benchmark is 65%. 
G. A count of participants making one or more gains by EFL 
H. Percentage rate of participants making one or more gains by EFL  (column G / column B) 
Note:  If a Participant is enrolled in both ABE/ASE and ESL Instructional Areas, the Participant will only count in the Instructional Area with the most attendance hours. 10 



Simple Participant Listing 

1. Registration Date:  Displays both new 
registrations and continuing registrations 
from previous program years 
 

2. Exit Date:  A Program Exit date will display 
if the Participant has been exited from the 
program 
 System Exit will display if the 

Participant had no services for 90 
days 
 

3. Clicking on the name link will navigate to 
the Participant’s Registration screen 

 

Requirement: 
• Active Registration during the report year 

11 



Missing Monthly Attendance Summary 
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The Missing Attendance Monthly Summary provides a count  for the Attendance Month 
selected in the report parameters.  This can be used as a simple tool to determine any 
missing attendance or enrollments for a given month. 
 
1. Select the month within the report parameters 
2. A count of active registrations within the month selected 
3. A count of participants enrolled in classes within the month selected 
4. A count of participants missing attendance  

Note:  Zero’s are considered valid data and will not count on this report as missing attendance 

5. Percentage of participants enrolled in classes 
6. Percentage of missing attendance 

 
 

 

Requirement: 
• Fiscal Agent User Level Access 
• Active registration in report 

month 



NRS Performance Report Samples 
• NRS Table 1 – Participants by EFL, Ethnicity and Sex 
 
• NRS Table 2 – Participants by Age, Ethnicity and Sex 
 
• NRS Table 3 – Participants by Program Type, Instructional Area and Age 
 
• NRS Table 4 – Educational Gains and Attendance by Educational Functioning Level  

 NRS Table 4B – Educational Gains and Attendance for Pre- and Post-Tested Participants 
 NRS Table 4C – Educational Gains and Attendance for Distance Learning Participants 
 

• NRS Table 5 – Core Follow Up Outcome Achievement 
 NRS Table 5A – Core Follow Up for Distance Learners 
 

• NRS Table 6 – Participant Status and Program Registration Characteristics 
 
• NRS Table 7 – Professional Staff Counts 

 
• NRS Table 8 – Outcomes, EFL and Cohorts for Adults in Family Literacy Programs 
 
• NRS Table 10 – Outcomes, EFL and Cohorts for Adults in Correctional Education Programs 

 

Note:  All NRS Tables allow a filter option to Show All Tables 
 Filter defaults to No.  This will only provide the Fiscal Agent table 
 Select Yes to see both the Fiscal Agent table and the individual Provider tables if you operate a 

consortium 
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NRS Table 1 – Participants by EFL, Ethnicity and Sex  

Columns N and O:  If a Participant self reports being Hispanic or Latino and another race,  
the Participant count will only appear in the Hispanic or Latino column.  These participants 
will not count in the Two or more Races column. 
 
Note:  If two races are selected, the count will only appear in the Two or more Races column.   
Example – A male participant self reports being Asian and White.  The Participant will count in Column N. 
 

Requirements: 
• Pre-Test 
• 12 or more 

attendance hours 
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NRS Table 2 – Participants by Age, Ethnicity and Sex 
 

Columns N and O:  If a Participant self reports being Hispanic or Latino and another 
race, the participant count will only appear in the Hispanic or Latino column.  These 
participants will not count in the Two or more Races column. 

 
Note:  If two races are selected, the count will only appear in the Two or more Races column.  
Example – A male participant self reports being Asian and White.  The Participant will count in 
Column N. 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 
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NRS Table 3 – Participants by Program Type and Age 
 

Requirements: 
• Pre-Test 
• 12 or more 

attendance hours 
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NRS Table 4 – Educational Gains and Attendance by Educational Functioning Level 
Note:  NRS Table 4C is identical to NRS Table 4 however it will only provide a count for Distance Learning Participants 

 

A. Educational Functioning Level  
B. Number of participants with a Pre-Test and 12 or more attendance hours 
C. Total attendance hours for the participants in the beginning EFL 
D. A count of active and exited participants who have post-tested with an EFL gain of one or more levels 
E. A count of active and exited participants who have post-tested with an EFL gain of more than one level 
F. A count of exited participants with no post-test 
G. A count of active participants with no post-test and/or no EFL gain 
H. The percentage of participants with an EFL gain (column d / column b) 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 
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A. Educational Functioning Level from the Pre-Test 
B. Number of participants with a Pre-Test, 12 or more attendance hours and a Post-Test 
C. Total attendance hours for the participants  
D. A count of active and exited participants who have post-tested with an EFL gain of one or more levels 
E. A count of active and exited participants who have post-tested with an EFL gain of more than one level 
F.    A count of exited participants with no EFL gain 
G.   A count of active participants with no EFL gain 
H.   The percentage of participants with an EFL gain (column d / column b) 

 
 
 

 
 

NRS Table 4b – Educational Gains and Attendance for Pre- and Post-tested Participants 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 

• Post-Test 
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NRS Table 5 – Core Follow Up Outcome Achievements 
Note:  NRS Table 5A is identical to NRS Table 5 however it will only provide a count for Distance Learning Participants 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 

• Exited in the 
report year 

 

A. Cohort Measured 
Note:  Retain or Improve Employment will be reported in the following Program Year if 
the exit date is between January through June of the current Program Year 

B. A count of participants placed in automatic Cohorts due to status at entry or status at exit 
to the program, i.e. if a Participant has 50% or more of their HSD credits, then they are 
placed in the HSD Cohort. 

C. A count of participants to be surveyed 
D. A count of participants who have responded to the Follow Up survey 
E. Percent of participants responding to the Follow Up survey (column D / column B) 
F. A count of participants achieving the outcome 
G. Percent of participants achieving the outcome (column F / column D) 
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NRS Table 6 – Participant Status and Program Registration 

Requirements: 
• Pre-Test 
• 12 or more 

attendance hours 

 

A. Status on Entry Characteristics 
B. A count of participants in the Characteristic 
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NRS Table 7 – Professional Staff Counts 
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NRS Table 8 – Outcomes for Adults in Family Literacy Programs 

A. Core Measurement 
A1.  Active in the report year.  The count displayed is of those  who made a gain and does not refer to column B. 
A2.  These are Secondary Goals Family Literacy goals.  To receive a count, the secondary goal must be selected at entry in 
Registration then the achievement selected at Program Exited. 

B. A count of participants placed in automatic designated Cohorts due to status at entry or status at exit to the program, i.e. if a 
Participant has 50% or more of their HSD credits, then they are placed in the HSD Cohort. 

C. A count of participants to be surveyed 
D. A count of participants who have responded to the Follow Up survey 
E. Percent of participants responding to the Follow Up survey (column D / column B) 
F. A count of participants achieving the outcome 
G. Percent of participants achieving the outcome (column F / column D) 

 

Requirements: 
• Pre-Test 
• 12 or more 

attendance 
hours 

• Exited in the 
report year 

• Enrolled in a 
class with the 
Fam. Lit. 
Instructional 
Area 
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NRS Table 10 – Outcomes for Adults in Correctional Education Programs 

A. Core Measurement 
A1.  Active in the report year.  The count displayed is of those  who made a gain and does not refer to 
column B. 

B. A count of participants placed in automatic Cohorts due to status at entry or status at exit to the program, 
i.e. if a Participant has 50% or more of their HSD credits, then they are placed in the HSD Cohort. 

C. A count of participants to be surveyed 
D. A count of participants who have responded to the Follow Up survey 
E. Percent of participants responding to the Follow Up survey (column D / column B) 
F. A count of participants achieving the outcome 
G. Percent of participants achieving the outcome (column F / column D) 

 

Requirements: 
• Pre-Test 
• 12 or more 

attendance hours 
• Exited in the report 

year 
• In a corrections 

program as 
indicated on the 
Other tab in the 
Registration 
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